
 



The Organogram of the Institution: 

          The Institution has a well-organized structure to carry out administration. On policy matters 

decisions are taken at the top level with due consultations and communicated throughout the 

organization. 

The functions of various bodies, service rules and grievance redressal mechanism are given 

below. 

Various statutory bodies and their functions: 

 

Governing Bodies 

The board of governors is the highest body that monitors the progress of the college and 

suggests activities for the growth and over all development of the Institution. The main 

objectives of the board of governors are to offer transparent and effective governance in building 

and developing the institution. The key responsibility is to develop and implement the mission, 

vision, quality policy and strategic plan of the institution. It also suggests to the institute to 

achieve quality both in internal and external parameters like teaching learning process, good 

academic and administrative parameters, Financial, physical staff, interest of stake holders, 

students-parents alumni and also various committees. 

Apex Body 

The apex of an organization or system is the highest and  most important position. The principal 

and the members of the apex body of the Institution takes all necessary decisions for the smooth 

and efficient functioning of the Institution. This body usually takes all the important decision like 

framing of the rules and regulations, composition of statutory bodies like academic, 

administrative and finance. 

Staff Council 

The staff council is an advisory body to assist the Principal in the academic matters as well as in 

maintaining college discipline. The secretary of the council shall keep the record of all the 

proceedings of all meetings. The staff council shall function through the committees appointed 

by the Council. 

Purchase committee 

The committee is responsible for the monitoring of the development programmes of the 

institution which recommends the matters like creation of  new infrastructure, perspective plan 

for the institutions and other strategies to improve the standards . Major decisions like purchase 

of essential items such as table, chair, computer, chemical and instruments and books etc 

https://www.collinsdictionary.com/dictionary/english/important


Service rules, procedures, recruitment, promotional policies 

Any position within department of Kalyan PG College that becomes vacant will be filled, on 

completion of a requisition form by the immediate HOD’s. Restructured on newly created 

positions will only be activated upon approval from the in-charge faculty, Principal and 

Management. The recruitment and promotional activities are undertaken according to the UGC 

norms and criteria. 

Vacancies for various posts are advertised in newspapers and website. 

Interviews are conducted by the interview panel which includes the Vice Chancellor, 

Registrar, Deans and HODs of the respective college and also external experts. 

Service rules, policies and procedures for the university are documented and are made 

available. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



CHHATTISGARH KALYAN SAMITI 

 

 The Chhattisgarh Kalyan  Samiti  is registered body, which is registered under the societies 

registration  act, XXI of 1860 at  Gwalior on 9th day of June one thousand nine hundred and sixty 

one. Kalyan Samiti have executive wings comprising of president vice president secretary joint 

secretary treasurer and other 17 executive  members . Every Friday they conduct meeting on 

college relevant issues. 

 
 
  



List of Governing Body Members 

 

 

 



 

 



Colleges under Section 2(f) and 12(B) of the UGC Act 1956 
 

 

 



 



 



 

EARNED LEAVES FORMAT



 



 



 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



COLLEGE CALENDER 2020-21 

 

 

 





 

 

 

 

 

 

 

  

IMPORTANT INSTRUCTIONS FOR STUDENTS 



 

 

  



Faculty Incharges / Head of the departments 

 

 

 

Non-teaching office Staff 

 

 

 



 

 

 

  

DIFFERENT SCHOLARSHIPS FOR STUDENTS 



 

 

 

 

FREESHIP 



 

 

   

SAMPLE OF STUDENT I-CARD 



 

 

 

 

SAMPLE OF TEACHERS I-CARD 

 

 

 

 

 

 

 

 

 

 



 

 

 

COMMITTES LIST 2020-21 



 

 

 
 

 



 

 

 

 



 

 
 

 

 


